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SCOTTSDALE CHRISTIAN ACADEMY EXPECTED STUDENT OUTCOMES 

 
Spiritual 
 
SP1. Students will love God with all their hearts, souls, minds, and strength.  
 
SP2. Students will live lives driven by Gospel-centered discipleship.  
 
SP3. Students will honor and respect the Bible as God’s authoritative Word. 
 
SP4. Students will be equipped to use their knowledge and understanding of God’s Word to articulate and defend 
their faith and their Christian worldview.  
 
SP5. Students will embody His heart of servant leadership both locally and globally to serve humanity as Jesus 
commanded.  
 
S6. Students will use one’s individual giftedness to seek out and serve in those areas in which they are gifted. 

 
 
Academic  
 
A1. Students will have a dedication for intellectual inquiry and committed to lifelong learning.  

 
A2. Students will reason wisely, listen carefully, think precisely, and articulate persuasively.  
 
A3. Students will develop skills to question, investigate, problem solve and make wise decisions.  
 
A4. Students will have a comprehensive command of the fundamental processes used in communicating with 
others (speaking, listening, writing, reading, and performing).  
 
A5. Students will use technology to communicate and find, analyze, and evaluate information in a God-honoring 
manner. 
 
A6. Students will be equipped to make wise, life-defining choices, regarding their individual college, career, and life 
calling. 

 
 
Social 
 
SC1. Students will serve compassionately with actions that recognize everyone is uniquely created in the image of 
God and is loved by God and therefore of great worth.  
 
SC2. Students will be able to communicate and collaborate effectively.  
 
SC3. Students will be able to resolve conflict with biblical principles and integrity.  
 
SC4. Students will effectively evaluate current issues and be able to engage persons of opposing perspectives or 
worldviews in a Christlike manner. 
 
SC5. Students will be willing to take on challenges and persevere despite obstacles/failures.  
 
SC6. Students will have a mindset of stewardship regarding resources, relationships, and opportunities which God 
has entrusted to them. 
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THE HISTORY OF SCA 
 

Scottsdale Christian Academy (SCA) has a very rich history and heritage full of many miracles and the grace of our 
loving Father.  Scottsdale Christian Academy was founded in 1968 by Scottsdale Bible Church (SBC) and utilized the 
church facilities for three years.  The board of deacons and charter members under the leadership of Dr. James 
Borror from the inception of the church had planned for the realization of a Christian school on what was then 
considered the east side of the valley.  The original student body consisted of 47 students in Grades PK-4.  By the 
end of that same year the enrollment grew to 58, and by the fall of 1969 the enrollment doubled to 114.  Early on 
Mrs. Leyboldt, the principal, had a desire to provide children with a complete program despite the size limitations.  
The desire was also to draw the children and their teachers into a unit of “family” whose purpose was to grow and 
learn in the exciting environment that God was providing. 
 

By the third year the enrollment had outgrown the church facilities.  Because of the rapid growth, SCA became 
independent of SBC and began operations as an Arizona nonprofit corporation.  They leased facilities for a period of 
time that would accommodate the enrollment.  Originally, the plan was to only add one grade at a time.  However, 
based on interest, the board decided to open Grades 9-11 all at once.  At the eleventh hour, much to everyone’s 
surprise, two seniors asked to be allowed to attend!  So, the high school opened at all four levels, at which time the 
total enrollment was 276 students consisting of 243 elementary students and 33 high school students.  The spiritual 
life of the school was, and remains to this day, the highest priority. 
 

In the spring of 1974, property on 32nd Street south of Shea Boulevard became available.  It was close to five acres, 
and two beautiful buildings with 20 classrooms and plenty of office space was built around a beautiful courtyard.  
An incredible dream came true, God helped build a school to to school specifications which was to house the 
Academy!  Many former students of SCA, including our own Superintendent, fondly remember this campus.  The 
timing was tight with all the work that had to be done, and parents were at the school painting and preparing the 
night before school opened.  That particular year school started two weeks late and only through God’s grace and 
the parents’ hearts and hard work.  The families came together, each committing to a section of the outside of the 
buildings, which they painted throughout the second year on the new campus.  How good God was! 
 

Over the next five years enrollment continued to increase, and several buildings were added on site.  The Academy 
grew to 486 with 118 in the high school, with the senior class growing from two to 18 students.  In 1977 SCA applied 
and received state approval for the high school, and in 1981 became a member of the Arizona Interscholastic 
Association (AIA).  SCA has been a member of the Association of Christian Schools International (ACSI) since 1968.  
By 1981 the enrollment had climbed to 625, the middle school had three sections of each grade, and modular 
buildings had to be added for classrooms.  The size continued to grow and reached 685 in 1984. 
 

In the early 1980s, the search began to identify a larger location for our rapidly growing school.  That search 
culminated in 1991 when SCA relocated to the current fourteen-acre campus, located on the southwest corner of 
Tatum Boulevard and Acoma Drive.  A book in and of itself could be written as to the series of miracles that occurred 
in relation to the property on which we reside, including the sweat and tears of many board members and SCA 
families who dedicated themselves to this cause. 
 

The school’s enrollment is currently around 800 students.  The SCA mission as a covenant Christian family school 
remains intact and strong, and our dedication to Christian worldview teaching is firmly planted.  We desire to 
continue to make our Creator proud, serve Him daily, and continue the vision of our original founders. God bless 
SCA! 

 

SCA PHILOSOPHY AND PURPOSE 
 

Organization of the School 
The school is governed by the Board of Directors of Scottsdale Christian Academy, Inc., with administrators to 
oversee the day-to-day operations. 
 

The school is composed of three divisions: 
➢ Elementary, which includes Preschool-Grade 5. 
➢ Middle School, which includes Grades 6-8. 
➢ High School, which includes Grades 9-12. 

 
Preschool through Grade 3 are self-contained with the teacher responsible for all academic subjects.  Students in 
Grades 4-5 are assigned to a homeroom and change as a class to different teachers for different subjects. 
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Purpose 
There is an important difference between Christian and non-Christian viewpoints on a given subject.  Even though 
knowledge is factually the same for both, no subject can be taught in the totality of its truth if the Creator is ignored 
or denied.  Knowledge is purified by the recognition of God’s place in it.  No other approach to education can be 
entirely God honoring for parents and children as is such an approach through the Scriptures. 
 

Parents of children in the school consider the Word of God clear in making Christian parents responsible for the 
education of their children.  Education is not limited to the counsels of God revealed in His Word, but also in the 
counsels of God revealed in His world.  These parents want their children to be educated at home and at school with 
the consciousness that all truth is God’s truth, including history, geography, science, music, and the arts, and that 
Jesus Christ is to be central in all learning and living. 
 

Operating Mission Statement 
The mission of Scottsdale Christian Academy is to maximize the God-given potential of each student, preparing them 
to live lives of distinction, by impacting the world for Jesus Christ. 
 

Scottsdale Christian Academy is a Christ-centered, college-preparatory school committed to excellence, partnering 
with Christian families in training young people to love the Lord with all of their hearts, minds, and souls, and to love 
their neighbors as themselves.  To this end the purpose of Scottsdale Christian Academy is to provide for its students 
an excellent education in a Christ-centered environment and foster graduates who will be lifelong learners walking 
with Jesus. 

 
Core Values 
Core Values guide both the internal and external conduct of the school.  They are the non-negotiable qualities that 
differentiate the institution as they identify, inspire, galvanize, and determine the school’s highest priorities. 
 

CHRISTIAN MATURITY 
Preparing our students with Christ-centered experiences that by God’s grace lead to spiritual transformation, which 
enable them to develop a maturing relationship with Jesus Christ. 
 
EXCELLENCE 
Providing a Biblically based accredited curriculum that prepares the student for the challenges of higher education 
and life-long learning.  We seek to serve the developmental needs of the whole student, endeavoring to maximize 
the student’s God-given potential, which stimulates and cultivates critical thinking and the pursuit of creative 
expression, in the academics, arts, and athletics.  
 

COMMUNITY 
Cultivating a community of believers, founded on the basis of shared commitment, common union, fellowship and 
Christ’s love.  We value the importance of relationships, as modeled by Christ and his love for others.  As we partner 
together to unify our body of students, parents, faculty and staff, we extend Christ’s love and grace to each other, 
celebrate each member’s unique God-given abilities, and glorify Jesus Christ. 
 
SERVICE 
Loving our neighbor as ourselves is reflected in an academic community that models and encourages Christ-like 
character, conduct, accountability, and service to our community and the world.  We seek to conduct ourselves with 
deep care and compassion for all, reflecting faith in action, by being doers of God’s word. 
 

It is the commitment of the Board of Directors of Scottsdale Christian Academy to make all decisions with the mission 
statement and purpose clearly in mind. All decisions should promote the accomplishment of the mission and core values 
statements. 

 

Philosophy and Doctrinal Statement 
All major branches of learning include a body of underlying principles or general concepts, which denote their social 
significance.  This is particularly true to the field of education.  Teachers, to be effective, should hold an integrated 
view of these principles, which will provide them a basis for the general determination, interpretation and the 
evaluation of educational objectives, practices and outcomes.  Whether individual or institution, what one believes 
determines what he is, and what one is determines what he does.  Our philosophy then indicates the character of 
our institution; and our institutional character dictates the quality of our educational program. 
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Scottsdale Christian Academy operates with the thought that ALL TRUTH IS GOD’S TRUTH AND IS PRACTICAL FOR 
TODAY.  The philosophy of SCA centers around Biblical values.  Each student is viewed and treated as an individual 
and not as a part of the mass.  Our goal is the development of the whole child – spiritually, mentally, socially, 
physically, emotionally and aesthetically.  Our school is truly an extension of the Christian home, and we stand in 
loco parentis (in place of the parents).  Parents who have fostered in their homes a respect for God’s laws and a 
sense of individual responsibility will find these same values promoted by the Academy. 
 
Our educational program is based upon the following beliefs and roles: 
 
BELIEFS ABOUT GOD 

• God is the Creator and Sustainer of all things and the source of all truth. 

• God maintains control over His entire universe. 

• God has revealed Himself in a general way in His world and universe and in a specific way in His Word and in His 
Son, Jesus Christ. 

 
BELIEFS ABOUT MAN 

• Man was created by the direct act of God. 

• Because of sin, man’s relationship with God was broken and he tends to omit God and, thus, fails to relate 
himself and his knowledge of God as the source of all wisdom. 

• Regeneration is by faith in Jesus Christ.  True meanings and values can be ascertained only in light of His person, 
purpose and work. 

• Realization of one’s potential depends upon a renewed relationship with God by personal faith in Jesus Christ 
and growth in grace through consistent study and conscientious application of the Holy Scriptures. 

• The Christian is not to be conformed to the world but must recognize his responsibility and his role in life in our 
democratic society. 

• The prayer of a righteous person has a powerful effect. 
 
ROLE OF THE TEACHER 

• God has given abilities to each student.  It is the teacher’s responsibility to challenge each child according to his 
ability and to seek to teach him at his academic level. 

• The teacher stands in place of the parent. 

• The teacher strives to maintain a positive and loving learning atmosphere built on God’s love and Biblical 
principles. 

• The teacher will share the good news of a personal relationship with Jesus Christ and make the most of each 
opportunity to help the student grow spiritually. 

 

ROLE OF THE HOME, THE CHURCH, AND THE ACADEMY  
The home, the church and the academy should complement each other, promoting the student’s spiritual, 
intellectual, emotional and physical growth.  The home should support all school policies and procedures and the 
authority of the Board, administration, faculty and staff and agree to cooperate with the discipline of their child 
according to the policies and procedures of SCA. 

• The student’s home, church and school experiences and training should be a preparation for life; a life of 
fellowship with God and service to man – the essence of learning is problem solving. 

• The task of the school is to suit the learning task, the learning materials, the methods of learning and the pacing 
of study to the needs, capabilities, and interest of the student. 

 

Statement of Faith 

• We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God (II Timothy 
3:15, II Peter 1:21). 

• We believe there is one God, eternally existent in three persons — Father, Son and Holy Spirit (Genesis 1:1, 
Matthew 28:19, John 10:30). 

• We believe in the deity of Christ (John 10:33); His virgin birth (Isaiah 7:14, Matthew 1:23, Luke 1:35); His sinless 
life (Hebrews 4:15, 7:26); His miracles (John 2:11); His vicarious and atoning death (I Corinthians 15:3, Ephesians 
1:7, Hebrews 2:9); His Resurrection (John 11:25,1 Corinthians 15:4); His Ascension to the right hand of the Father 
(Mark 16:19); His personal return in power and glory (Acts 1:11, Revelation 19:11). 

• We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the exceeding 
sinfulness of human nature, and that men are justified on the single ground of faith in the shed blood of Christ 
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and that only by God's grace and through faith alone we are saved (John 3:16-19, 5:24; Romans 3:23, 5:8-9; 
Ephesians 2:8-10; Titus 3-5). 

• We believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life, and 
they that are lost unto the resurrection of damnation (John 5:28-29). 

• We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9; 1 Corinthians 12:12-13; Galatians 
3:26-28). 

• We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a godly life 
(Romans 8:13-14; I Corinthians 3:16, 6:19-20; Ephesians 4:30, 5:18). 

 

Position on Critical Issues 
One of the strengths of Scottsdale Christian Academy (the Academy) is its place as an interdenominational 
institution. The joy of sharing the person of Christ and living in unity as a body 
of believers is, in part, the realization that we have differences in areas nonessential to salvation 
and that through this recognition and acceptance we can mutually experience that which brings 
about patience, understanding and love among believers (Rom. 15:5). It is equally important to 
clearly articulate our position on certain critical issues that are foundational to the mission and 
values of the Academy. 
1. The Board of the Academy takes a clear position in opposition to each of the following: (1) 

recreational drug use, drug abuse of any kind, and drunkenness (Eph. 5:18); (2) abortion (Psalm 
139; Lev. 18:21); (3) premarital sex/extramarital sex (I Thes. 4:3); (4) homosexuality (Rom. 1:26, 
27; Lev. 18:22); (5) pornography (Ps. 101:3a); (6) certain issues related to marriage, gender, and 
sexuality (see Statement on Marriage, Gender, and Sexuality). 
 

2. We teach that man was created by God and in His image (Gen. 1:27) and believe there is 
compelling evidence for Creation and the Flood (Gen. 6-8); all things in the universe were created 
and made by God in the six literal days of the creation week described in Genesis 1:1-2:3 and 
confirmed in Exodus 20:11. We believe that none of the Biblical account of Creation and the Flood 
needs compromising. What we teach in this regard is consistent with the Biblical record. 
 

3. The Board of the Academy takes no position relative to the following issues: (1) speaking in 
tongues; (2) form of baptism, i.e., sprinkling or immersion; (3) election; (4) the church and 
politics; (5) political endorsements by the Academy; (6) healing; (7) communion. “No position” is 
defined as viewing an issue to be nonessential to salvation but which has much variance among 
Christian evangelical groups as they interpret the Scriptures. Therefore, any formal discussions would be 
referred to the home and church for that individual to determine for themselves. This would not prevent an 
individual, if asked, from giving their own personal point of view. Please note there are other important issues 
not listed here that we refer to the individual, home, and church. 

 

Statement on Marriage, Gender, and Sexuality 
We believe that God wonderfully and immutably creates each person as male or female. These two 
distinct, complementary sexes together reflect the image and nature of God (Genesis 1:26-27). 
Rejection of one’s biological sex is a rejection of God’s sovereign plan for one’s life. At the 
Academy, any efforts to deny one’s biological sex through, for example, modes of dress, chemical 
intervention, or surgical procedures are impermissible. 
 

We believe the term “marriage” has only one appropriate meaning: the uniting of one biological man 
(man) and one biological woman (woman) in a single, exclusive union, as delineated in Scripture 
(Genesis 2:18-25). We believe God’s design for marriage is the union of one man and one woman 
(Genesis 2:18-25). Marriage between one man and one woman uniquely reflects Christ’s relationship 
with His church (Ephesians 5:21-33). We believe that God intends sexual intimacy to occur only 
between a man and a woman who are married to each other (1 Corinthians 6:18; 7:2-5; Hebrews 13:4). 
We believe that God has commanded that no intimate sexual activity be engaged in outside of 
marriage between a man and a woman. 
 

We believe that any form of sexual immorality (including adultery, fornication, homosexual behavior, 
bisexual conduct, bestiality, incest, and use of pornography) is sinful and offensive to God (Matthew 
15:18-20; 1 Corinthians 6:9-10). 
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We believe that God offers redemption and restoration to all who confess and forsake their sin, 
seeking His mercy and forgiveness through Jesus Christ (Acts 3:19-21; Romans 10:9-10; 1 
Corinthians 6:9-11). 
 

We believe that every person must be afforded compassion, love, kindness, respect, and dignity. 
(Mark 12:28-31; Luke 6:31). Hateful and harassing behavior or attitudes directed toward any 
individual are to be repudiated and are not in accord with Scripture nor the doctrines of the Academy. 
 

Acknowledgement 
This document contains three sections which include our Statement of Faith, our Position on Critical 
Issues, and Statement on Marriage, Gender, and Sexuality (“Covenantal Statements”). All three are to be affirmed 
by all custodial parents/guardians, employees/appointees, and volunteers. 
 

If it becomes necessary at any point for the Academy to specifically articulate its religious beliefs on 
any of these issues, any other issues of religious belief or doctrine, or to articulate how its religious 
beliefs apply in any particular situation, the Board will be the final decision-maker and arbiter of the 
Academy’s sincerely held religious beliefs and practices. 
 

We believe that to preserve the function and integrity of the Academy as part of the Body of Christ, 
and to provide a biblical role model to members of the Academy and the community, it is imperative 
that all members of the Academy’s community (including employees/appointees, volunteers, and 
parents/students) abide by these Covenantal Statements (Matthew 5:16; Philippians 2:14-16; 1 
Thessalonians 5:22). 
 

I agree that I (and my children who are students of the Academy) agree with and will live consistently with the 
Covenantal Statements above and will not act or advocate against them. 
 

School Objectives 
The concept of “quality” education is not easily defined; consequently the product itself is not readily identified.  A 
contemporary educator has said that education is the only product for which men buy and pay without knowing the 
quality of the product.  The quality of education at Scottsdale Christian Academy is evaluated in terms of what we 
are attempting and how well we are succeeding in our endeavor.  The following objectives indicate the directions of 
our efforts: 

• To encourage spiritual growth and development through a personal experience of God’s grace in Jesus Christ. 

• To enhance individual ability to think rationally, study effectively, reach valid conclusions and to develop sound 
values. 

• To promote self-understanding for good physical and mental health. 

• To develop competence in the basic arts of communication for effective writing, speaking, viewing, reading and 
listening. 

• To introduce the major concepts in philosophy and to promote dynamic appreciation of good literature, art and 
music. 

• To provide understanding of human societies, past and present. 

• To develop awareness of and respect for the privileges and responsibilities of a free society. 

• To provide appropriate exposure to the nature sciences and to develop competence in mathematics. 

• To promote individual ability, desire and discrimination for effective continuation of the learning process. 

• To determine individual progress and achievement. 

• To integrate Biblical truth into all academic subjects and relationships. 

 
Standards 
We consider attending SCA a privilege, which is chosen by each individual family voluntarily.  This choice should be 
made because this school has special things to offer, including quality Bible instruction, concerned and qualified 
teachers, an innovative curriculum, fellowship with other Christians and higher standards of behavior. 
 

All schools have standards for student behavior.  The difference is that we at SCA have, and we believe rightly so, 
set our standards above those of most other schools.  This means that a student and his parents selecting our school 
are saying, "I agree with the school’s standards for my conduct.”  When a student, along with his parents, makes this 
kind of decision, he is not going along with the rules as much as he is saying, “The standards of this school are 
essentially the same high set of standards I have set for myself.” 
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Standards for SCA students include: 

• Respect for other people – every person deserves courteous, kind treatment. 

• Respect for others’ belongings – never taking anything belonging to someone else without permission; 
returning in good condition anything borrowed. 

• Respect for the school – not littering, defacing, or risking damage by chewing gum or eating in unauthorized 
places. 

• Correct dress and grooming – two basic principles are modesty and appropriateness.  Specific dress guidelines 
are noted in this handbook. 

• Respect for learning – on time for all classes; no cuts; respect for others’ rights to learn by not disrupting class; 
refusal to lower the quality of the class by eating, chewing gum, etc.; prepared for all classes; assignments in 
on time and completed to the best of the students’ abilities. 

• Respect for spiritual standards – willingness to look to God’s Word for guidance for behavior; refraining from 
unbecoming speech, i.e. profanity, coarse language, “shady” jokes. 

 

ACCREDITATIONS AND MEMBERSHIPS 
 
Scottsdale Christian Academy is accredited by and is a member of AdvancED (formerly the North Central Association) 
and the Association of Christian Schools International (ACSI).  SCA is also a member of the Arizona Interscholastic 
Association (AIA) and other organizations that help to accomplish the mission of the school. 

 

ACADEMICS AND STUDENT RECOGNITION 
 

Academics 
The Academy curriculum is built around the basic core subjects, as any good school, but they are taught with a 
greater emphasis upon student self-motivation.  These disciplines are studied and understood in their proper 
perspective with the revealed truth of God’s Word as the foundation of all human knowledge and understanding.  
History, Language Arts, Math and Science are all taught from a scriptural standpoint.  This is no easy task, but the 
result is young people who are spiritually self-motivated and individually responsible to God. 
 

The curriculum includes: 

• A Bible program designed to give children a strong doctrinal and factual background in God’s Word practically 
applied to life.  All subjects are integrated with Biblical truth. 
 

• The fundamentals of an excellent reading program based on intensive phonics along with all the areas of 
learning: math, science, social studies, language arts, and communication skills. 
 

• All of the above programs are enriched through technology, art, music, films, field trips, school programs, etc.  
First–fifth grade students are expected to participate in musical programs. 
 

• A physical education program geared to develop sharp minds and healthy, well-coordinated bodies.  Perceptual 
training is part of this program to insure better reading, writing and math skills.  The school employs a school 
nurse to help safeguard the health of all our students. 

 
Grades on report cards must be a true reflection of progress and learning.  We have adopted the following in order 
to establish a consistent and uniform grading policy which will be applied in every classroom: 
 

• If tests are to be retaken, then it is at the discretion of the teacher.  
 

• Occasionally, extra credit activities or bonus questions may be given to all students.  They must be challenging 
and appropriate and are not designed to elevate poor grades or weak study habits. 

 
We take our responsibility to adequately prepare our students for the next grade seriously, not only academically, 
but also as reflected in work habits and appropriate expectations as we move our students toward more 
independence and responsibility. Students must receive a passing grade in each core area or he/she will be placed 
on Academic Probation as explained later in this section. 
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Grading Scale 
 

KINDERGARTEN 
Kindergarten students are graded on progress made using the following scale: 

Academic and Development Areas 

E Exceeds Expectations 
M Meets Expectations 
D Developing 

 

GRADES 1-2 
Students in the 1st and 2nd grade are evaluated on progress made using the following scale: 
 Academic, Special Subject and Development Areas 

 E+ 99-100% 
 E 93-98% 
 E- 90-92% 
 S+ 85-89% 
 S 76-84% 
 S- 70-75% 
 N+ 65-69% 
 N 60-64% 
 U 0-59% 
 

GRADES 3-5 
Students in the 3rd-5th grades are evaluated on progress made using the following scale: 
 Academic Areas  

A 93-100%  
A- 90-92%  
B+ 87-89%  
B 83-86% 
B- 80-82% 
C+ 77-79% 
C 73-76% 
C- 70-72% 
D+ 67-69% 
D 63-66% 
D- 60-62% 
F 0% - 59% 
I Incomplete 

 
Students with an aptitude for math and who have been admitted into our Advanced Math classes must maintain 
88% or higher to remain in the Advanced Math class. 
 
“A” grade may be earned by an above-average student doing all assigned work well and having good grades on tests.  
In some cases, an “A” may be earned by an average student with unusual diligence. 
 
“B” grade may be earned by the above average student doing the assigned work and doing quite well on tests or by 
a hard-working average student. 
 
“C” grade is a satisfactory grade for the student of average ability doing the required work with average success.  It 
would also be appropriate for the student doing good work but with a few assignments not completed. 
 
“D” grade is given to the average or above average student who is careless and does a below average job.  A “D” 
may also be given to the student with below average ability who is trying and does the assigned work but is unable 
to achieve satisfactory results. 
 
“F” grade is earned by any student who does not do the assigned work. 
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“I” is given when work is not done because of an excused absence, usually illness, or if a teacher has extended the 
time for incomplete work.  The teacher is responsible to give a permanent grade after a reasonable make-up period. 
 

Homework 
Generally, the Academy believes that younger students need a time for work and a time for play.  At the primary 
level, homework assignments are kept to a minimum and usually will be limited to memory work such as Bible and 
spelling, outside reading, math reinforcement and projects.  Beginning in 3rd grade, students may also have math, 
reading, spelling, science/social studies, and vocabulary words homework.  Students in grades 4-5 should expect to 
have regular homework in all subjects. 
 
All students are expected to read a minimum of 20 minutes every day toward meeting their Accelerated Reader 
(A.R.) goal. 
 
Based on the academic ability of the child, the average amount of time spent completing homework assignments in 
the primary grades should be approximately 30-40 minutes per night.  Upper elementary students can anticipate 
approximately 60-75 minutes of homework per night.  Students should all be encouraged to manage their time 
wisely and not procrastinate. 
 
While parents may assist in seeing that the work is done and help explain the work when necessary, all work must 
be done by the child, and he must take the responsibility for it.  Parents should also encourage their child to bring 
home papers (tests, projects, etc.) for them to see.  Late homework will incur a deduction in points.  Third and fourth 
grade students will be subject to a 10% grade deduction for homework that is one day late and will receive 0% for 
homework that is two or more days late.  Fifth grade students will receive a 50% grade deduction for homework that 
is one day late and will receive 0% for homework that is two or more days late. 
 

Conferences 
In order for parents to know firsthand their child’s progress, parent teacher conferences are held twice a year giving 
ample opportunity for parents and teachers to have sufficient time to discuss each child’s progress.  Fall Conferences 
for Preschool-4th grade are held in individual classrooms with parents only.  Fall Conferences for 5th grade students 
are held in the individual classrooms, and the students are expected to attend the conferences with their parents.  
We want teachers to conduct effective conferences and parents to ask good questions so that parents are satisfied 
following the conference.  Students are expected to wear standard attire when attending conferences.  Spring 
Conferences for Preschool-2nd grade are optional and will be conducted the same as the Fall Conferences.  Students 
in Grades 3-5 will conduct Student-Led Conferences and will dress in standard attire. 

 

Progress Reports 
The purpose of our reporting system is to give parents and students an indication of the progress being made.  Each 
child’s ability, attitudes, application and achievement are taken into account in grading, but the students are marked 
on actual achievement as well as effort put forth. 
 

Progress reports are given out quarterly in grades 1-5 and are based on the work done for the preceding quarter 
(nine-week period).  Kindergarten progress reports are given twice a year at the end of each semester.  K – 2nd grade 
cards indicate progress the student is making but do not have percentage grades.  Grades 3-5 are given percentage 
grades. 
 

All students should be encouraged to work for achievement as such, not for grades (or money).  They should learn 
to work in order to achieve and to please the Lord (Colossians 3:23).  Please do not compare your child’s grades with 
those of other children.  Each student is different, and the reports are written on the basis of his progress and should 
be interpreted thusly in accordance with his ability.  Parents are urged to ask for conferences at any time they deem 
them necessary.  The teachers and Heads of School welcome such opportunities. 

 
FACTS SIS (previously Ren Web) 
FACTS is an online database of student information, including academic records, used by many Christian and private 
schools around the country. Among other things, SCA posts grades, attendance assignments, and support materials 
on FACTS. At the beginning of the year each family is given information on how to activate its account on FACTS. 
Every student and every family must activate their account by the first day of school. Although the administration 
and teachers will communicate often with parents about student progress, it is the parents’ and student’s 
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responsibility to check FACTS often to see grades, homework assignments, and attendance. Frequent monitoring of 
FACTS is the best way to know a student’s grades in each class. It is the ultimate responsibility of the student to write 
their homework assignments down each day in class in their daily planner provided by SCA. Though we are happy to 
provide the FACTS service to assist parents with holding their children accountable, its purpose is a backup and does 
not replace the student’s responsibility.  Parents of 3rd-5th grade students are encouraged to monitor grades on a 
regular basis.   

 
School Sponsored Activities 
Student activities are planned from time to time during the year.  In order for a student to accompany the group for 
any school-sponsored event, a parent permission form must be on file.  Faculty and parent chaperons are always 
present. All chaperons must have completed all volunteer requirements, including a background check, in order to 
drive or attend. Siblings should not attend field trips, class parties, or special classroom events. 
 
For overnight trips, parents must have completed a special emergency card for each child in case of emergency, 
accident or injury. 
 
SPECIAL CLASSES 
 
Art Regular art classes once a week with a qualified art teacher, providing many creative 

experiences with a variety of media.  Parent volunteers coordinate Art Masterpiece 
Program, providing students of all grade levels exposure to Master Artists and renowned 
works of art. 

 

General Music Music classes twice a week with the music teacher.  Students are given the opportunity 
to sing in school programs during the year. 

 

Instrumental Music Instrumental music is available for students in Grade 5.   
Recorder instruction begins in Grade 4.   

 

Physical Education Students in Grades PK-5 go to PE class once or twice a week. 
 

Spanish Students in Grades K-5 go to Spanish class once a week, learning basic vocabulary and 
conversational phrases, along with an increased cultural awareness. 

 

Technology Students in Grades K-3 go to the elementary computer lab once a week and Grades 4-5  
twice a week for instruction. 

 

Media Center Students receive instruction by the librarian in research, latest acquisitions, and author 
studies.  

 

Creation and  Students receive technology instruction and participate in STEM and problem-solving  
Innovation Hub  activities. 
 
SPECIAL ACTIVITIES:  
 
Social During the school year, students have opportunities to help develop social relationships 

with other students -- holiday parties, after-school parties, field trips, local outreach and 
other outings. 

 

Field Trips Classes take trips to interesting and educational places in the community and state as a 
vital part of the instructional program.  Parents are notified in advance and are 
encouraged to help chaperon.  However, due to the nature of most educational field 
trips, siblings are not be permitted to attend.  This frees parents to adequately supervise 
groups of students and experience an enjoyable activity with their child.  Also, refrain 
from checking out siblings early if another child’s field trip is over before the end of the 
school day. A permission slip for students to participate in field trips is signed as part of 
the application form to attend SCA.  Students should Each year, third grade students 
participate in a night at the Phoenix Zoo, fourth grade students participate in a “Discover 
Arizona” trip, and fifth grade students participate in an outdoor science camp in Prescott. 
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Resource People Professionals visit our classrooms to enrich our curriculum from their experience.  Some 
grades participate in Junior Achievement which provides economic education. 

 

Chapel A highlight once a week is to come together for chapel.  The chapels are varied from week 
to week and might include such things as guest speakers, videos, singing groups, plays, 
individual classroom presentations, and other special interest groups. 

 

Reading Incentive Motivational emphasis is provided to encourage students to read a variety of written 
materials.  Students in Grades 1-5 all participate in the Accelerated Reader (AR) program.  
Students who make their AR goals all four quarters are awarded with a celebration at the 
end of the year.  AR is 10% of the overall reading grade in Grades 2-5.  

 

ACSI Events ACSI (Association of Christian Schools International) has several events throughout the 
year in which SCA may participate.   

 

Academic  Opportunities are also available for essay and poetry contests throughout the year.  
Students in Honors may participate on other academic competitions. 

 
 

Extra Fees 
Extra expenses parents may incur throughout the year are selected school supplies and class parties. 
   

Textbooks 
Textbooks are provided for the use of your children at no additional cost; part of the tuition fee applies as a rental 
of the books for the school year.  Children will be responsible, however, to keep the books in average condition and 
not lose them.  A charge will be assessed for damage or loss of a book. 

 
Student Recognition 
HONOR ROLL (Grade 5) 
Students must have a 3.5 grade point average (GPA) in all core subject areas, with no grade below a C, during any 
given nine-week period.   
 

ACADEMIC GRADING 
A = 4 points 
B = 3 points 
C = 2 points 
D = 1 point 
F = 0 points 
Divide the total number of points by the number of core subjects to arrive at the GPA.   
 

At the completion of 5th grade, students receiving a GPA of 3.8 for the entire year, with no grade below a C, will be 
recognized with the Academic Award for their achievement.   
 
BIBLE TROPHY CRITERIA 
Grades 1-3    
Students must say each verse with no more than two helps all year long.  At the end of each quarter, they have one 
final opportunity to make up each verse that they are missing or on which they needed more than two helps. 
 

Grades 4-5    
Students must have at least a 92% average for all four quarters. 
 

CHRISTIAN CHARACTER DEVELOPMENT (PS-5) 
Selected students will be recognized for demonstrating outstanding character and for their positive influence on 
fellow students. 
 

MILLION WORD CLUB 
A celebration book is donated to the SCA Library in honor of every student that reads one million words. 
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DRESS STANDARD 
 

The purpose of Scottsdale Christian Academy is to glorify God by providing a Christ-centered, excellent academic 
program.  The school deals with the whole person – body, mind, and spirit – interweaving moral and spiritual values 
throughout the academic program.  Christian education involves the whole person; therefore, it is desirable that all 
elements, which bear on the education of a child, be consistent and properly reinforce one another. 
 

SCA endeavors to promote excellence in all areas of education – including dress.  The focus of our students and 
faculty is to foster academic excellence, the formulation of Christian character and training “lifelong learners walking 
with Jesus.”  To accomplish these purposes, careful consideration has been given to the formulation of the Dress 
Standard Policy.  SCA students are expected to live and conduct themselves in a manner that is pleasing to God and 
glorifying to the name of Jesus Christ (II Thessalonians 1:11-12). 
 

A benefit of the dress standard is the atmosphere created by well-dressed young people and teachers in the 
classroom setting and on campus.  We have found it is generally true that children and young people in play clothes 
will tend to play; children dressed in clean, neat clothes will most likely behave in a way, which corresponds with 
their attire.  Our desire is to eliminate casualness in the classroom and replace it with an atmosphere that is more 
conducive to learning. 
 

The cooperation of students, parents, and teachers is necessary to maintain the dress standard.  It is very important 
that the dress standard is accepted fully and is enforced consistently.  Enforcing the dress standard is not the sole 
responsibility of the school.  Parents are expected to cooperate with the school in monitoring their child’s daily 
attire. 
 

If, at the discretion of the administration or the teacher, the attire is immodest or inappropriate, corrective action 
will be taken.  SCA has the discretion to not allow anything relating to dress or appearance of a student not 
specifically mentioned in this policy and considered inconsistent with school policy.  Clothing that does not meet 
dress code requirements will result in the student being sent home with an unexcused absence. Extreme fads will 
not be allowed.  (It must be understood that hair, clothes, and jewelry styles that are clearly identified with a segment 
of culture, which is unwholesome or ungodly, will not be allowed.) 
 

SCA students (K-12) must wear the prescribed standard attire clothing. (Please note that Preschool and Pre-
Kindergarten students are not required to wear standard attire.) 
 

General Guidelines  
 
SHIRTS 

• Solid color polo-type shirts may be purchased from any vendor, but only the following colors may be worn:  red, 
white, navy blue, light blue, and pink. 

• Shirts may have a logo on the front, but it must not be larger than a two inch square. 

• Students are not required to tuck in their shirts.  Untucked shirts must be neat, straight across the bottom, and 
must not reveal midriffs or undergarments.  Any garment worn under the outer polo must be tucked in at all 
times. 

• Students may wear approved spirit/SCA special event shirts on approved spirit days.  

• No printing of any kind should be visible on or through clothing. Solid white, navy or red t-shirts or long sleeved 
shirts under short sleeved shirts are permissible. 

• Students are expected to purchase navy logo shirts to be worn on field trips, for special events, etc. 
 

PANTS AND SHORTS 

• Shorts and long pants must be navy or khaki and may be purchased from any vendor as long as they conform to 
SCA dress code regulations. 

• Female students may wear solid colored shorts under skirts as long as the hem does not go below the hem of 
the skirts. 

• Pants and shorts must be worn above the hip bone and must not be greatly oversized.  

• For field trips, teachers will use their discretion regarding whether students should wear uniform bottoms or 
jeans. 

 

 



 14 

SKIRTS, SKORTS,  AND JUMPERS 

• The official plaid for the elementary school is the Hamilton Plaid (primarily red and blue).  These plaid items 
must be purchased from Dennis Uniform Company, our SCA Eagle Shoppe, or a vendor selling used Dennis 
uniforms. 

• Navy and khaki skirts, jumpers and skorts may be purchased from any vendor as long as they conform to SCA 
dress code regulations. 

• Skirts, skorts and shorts must be no shorter than 4 inches above the top of the knee. 

• If a skirt or skort is deemed too short, parents will be called to bring proper clothing that meets SCA’s dress 
code. 

 

OUTERWEAR 

• All outerwear (jackets, sweaters, and sweatshirts) must be solid (one color) navy, red, or white and may be 
purchased from any vendor.  Outerware purchased in the Eagle Shoppe can be any color. 

• Any logo on outerwear may not be larger than  2 inches square. 
 

BELTS 

• If shirts are tucked in, students must wear belts with any pants or shorts that have belt loops.   
 

SHOES AND SOCKS 

• Shoes must be P.E. appropriate, either tennis shoes or sandals with a closed toe or a back strap. 

• Shoe heels must not exceed 2 inches in height. 

• Socks may be any color but must be a matching pair. 

• Girls may wear any color tights or leggings under skirts, skorts, and jumpers. 
 

JEWELRY 

• Jewelry with pagan religions, occult, or new age symbolism is not permissible. 

• Pierced ears are permissible for girls only. No other piercing is allowed.  

• Boys are not allowed to wear studded bracelets, etc. 
 

ACCESSORIES 

• Tattoos must be covered at all times.  

• Pocket chains are not permissible. 

• Elementary students may wear hats (with bill facing forward) and sunglasses outside, but these items may be 
confiscated if worn indoors anywhere on campus. 

• Any clothing, book bags, hats, belt buckles, notebooks, jewelry or other paraphernalia with sexual innuendo, 
inappropriate messages or pictures, rebellious stunts, occult symbols, skulls, alcohol, beer, drugs/substance 
abuse or other questionable pictures which draw attention to one’s self are not allowed. 

 

GROOMING 

• Hair should look neat and natural and be styled with an emphasis on cleanliness and moderation.   

• Hair styles or hair colors that draw undue attention are not allowed.   

• Boys’ hair should not extend below the middle of the ear, over the eyebrows or onto the collar.   

• Elementary students are not allowed to wear make-up or wear perfume. 
 
SPECIAL DRESS DAYS 

• Jeans Pass Days are a privilege. Students may wear jeans or longer sport shorts. Ripped jeans, jeggings, leggings, 
or short shorts are not allowed. 

• On special dress up days and school spirit days, students should dress modestly and appropriately. Props, face 
coverings, face painting, or any clothing that would be distracting, offensive, or impede sitting, playing, or 
learning is not allowed.  
 

ADDITIONAL INFORMATION 

• Uniforms must be worn on campus during school hours. Any exceptions must be approved by the Heads of 
School. 

• Wearing uniforms to Parent Teacher Conferences is required for 5th grade students.  

• Students not complying with dress code policies (after one warning) may be sent to the office and parents 
may be required to bring appropriate clothing before student may return to class. 
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STUDENT CODE OF CONDUCT 

 
“For the moment all discipline seems painful rather than pleasant, but later it yields the peaceful fruit of 
righteousness to those who have been trained by it.”  (Hebrews 12:11) 
 

Scottsdale Christian Academy operates as a Christ-centered college-preparatory school.  An essential part of the 
Academy’s mission is to promote strong ethical and moral values in our students.  SCA expects its students to behave 
in a manner that is glorifying to God, hopefully resulting in a safe, secure, and orderly school environment for all of 
our students.  A reality of school life, however, is that some students will occasionally act in ways that cross the lines 
between expected behavior and unacceptable behavior.  The Student Code of Conduct has been developed to deal 
with situations when those lines have been crossed.  All SCA students and parents/guardians are expected to be 
familiar with the following conduct policies and to willingly abide by them. 

 
General Student and Family Expectations 

SCA students should not engage in any immoral, unethical, or illegal activities or any other activities that have a 
negative effect on the name of the Lord Jesus Christ, other students, the Academy, faculty or staff members, the 
community, or the offending student.  The Code of Conduct is designed for the benefit of all and will be enforced. 
Teachers and Administrators may meet with a student or students without prior parental approval at SCA’s 
discretion. It is not reasonable for parents to assume they will be called in advance every time an SCA employee 
needs to meet with a student.  

 
Desired Characteristics of an SCA Student 

Appropriate behavior is expected at all times from SCA students.  Violations of school rules should be behavior that 
is out of the ordinary.  The SCA student should be characterized by his/her respect for him/herself as a creation of 
God, respect for others, and respect for creation and property.  An SCA student should: 

• Pray and worship sincerely and respect others while they pray and worship. 

• Tell the truth and demonstrate integrity. 

• Speak kindly about others, hold confidences, and not gossip. 

• Respect all adults, obeying them, calling them by their proper title, and making eye contact when speaking to 
them, including members of the staff and facilities teams. 

• Take responsibility for their own actions. 

• Be polite and use proper social manners, saying please and thank you, opening doors for others, saying hello 
when passing someone, using one’s name when speaking to other students and adults. 

• Listen attentively. 

• Be diligent with all responsibilities, whether in the classroom or during activities. 

• Appreciate the efforts of others, whether in academics, athletics, the arts, or leadership. 

• Encourage teamwork and community and not sow discord. 

• Accept direction and correction from any authority without being defensive or evasive and without quibbling. 

• Put others before themselves and show respect all. 

• Encourage others to seek out their gifts, reach their potential, and grow to be more Christ-like. 

 
Guiding Principles 

Discipline addresses the areas of prevention, correction, and restoration.  Discipline decisions must take into account 
the good of the individual and the good of the whole school community.  This handbook addresses many rules and 
consequences but is not exhaustive.  The Administration will use its best judgment in all cases of misconduct. 

 
Off-Campus Misconduct 

The Student Disciplinary Code and all SCA penalties may apply to conduct off school grounds, particularly those that 
may endanger the health or safety of SCA students within the school setting or substantially interfere with the 
educative process. 
 
Examples of off-campus misconduct that may be subject to SCA discipline include, but are not limited to, illegal 
activity, threats of violence, alcohol possession/use, fighting, hazing, drug possession/use or sales, firearm 
possession, violent offenses, robbery, burglary, arson, and sexual assaults. 
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• SCA considers a student an official member of the student body from their first day of acceptance at SCA until 
withdrawn, removed, or graduated.  There is a “24-7-365” aspect to the SCA Code of Conduct.  The Academy 
reserves the right to discipline for both on-campus and off-campus misbehavior during the student’s tenure at 
SCA. 
 

• When deemed necessary and/or required by law, certain acts of student misbehavior, whether on-campus or 
off-campus, will be reported to appropriate authorities. 

 

SCA parents or guardians shall not knowingly facilitate or allow the violation of rules of SCA or the law; such as the 
failure of parents to adequately safeguard any alcohol or drugs they possess, or to provide reasonable supervision 
standards in order to significantly minimize the possibility of alcohol or drugs being brought into the home, another 
location of social gathering, or to school functions or property.  When parents or guardians knowingly facilitate or 
allow the violation of rules of SCA or the law, the result may include the immediate termination of the relationship 
between the family and SCA. 
 

It is not the responsibility of the school, nor does it have the resources or ability to police a student’s behavior off 
campus during non-school hours or days. Members of the SCA family who become aware of violations of school 
policies that occur beyond school property, school activities, or school hours should first consider speaking directly 
to the other families involved, as SCA often is not in the best position to do anything about the concern under such 
circumstances. 

 
Bullying 
 
HOW STUDENTS TREAT EACH OTHER AT SCA – BEHAVIOR AND DISCIPLINE  
Helping kids learn to use their bodies and voices appropriately is a process for parents and school alike. 
Differentiating between learning opportunities when kids say or do the wrong things, and what constitutes zero 
tolerance, and everything in between can be challenging. It is important that we fully understand each situation 
that needs to be addressed. It is also important we understand what may go beyond students growing into their 
own skin and the emotions that are involved. When behavior is deliberate, has a power imbalance, and is repeated 
over time as described below, additional consideration may be taken as to the next steps:  
  
Situations that involve all three of the below require additional consideration:  

1. Unwanted, deliberate, and aggressive behavior that is cruel in nature, and;  
o actions such as making threats, spreading rumors, attacking someone physically or verbally, and 

excluding someone from a group on purpose.  
2. Involves a power imbalance, and;  

o use of power—such as physical strength, access to embarrassing information, or popularity—to 
control or harm others. Power imbalances can change over time and in different situations, even 
if they involve the same people.  

3. Is repeated over time.   
o happen more than once over a period of time.  

  
God created us in such a way where courage is almost always as contagious as fear. So how can Christian schools 
help students surmount fear by filling the courage gap in their souls? Here are four approaches ACSI has 
recommended and that we take in our school:  
  

1. Give students action steps as to what to do and what to say, such as “Stop it,” and “Leave her alone,” 
before they witness inappropriate behaviors. Reminding students that God expects us to help others 
when it’s within our power to act without engaging in the same behavior themselves. 
  

2. Provide students with a safe place to apologize for their behavior, which grows courage in others, and 
reduces the behaviors as well. These amazing acts of reconciliation have the potential to reset 
relationships (not in place of consequences).  

 
3. Teach students about the “power of two.” When we have a confidant standing by our side during 

challenging moments, our capacity for courage skyrockets.   



 17 

4. Explain the difference between tattling and reporting. Tattling relates to a behavior that is insignificant 
and is designed to get someone into trouble. Reporting relates to behavior that is significant and is 
intended to get someone out of trouble.  

 
5. Enable anonymous reporting. We acknowledge that students may fear being labeled a “tattletale” or 

other derogatory names. We encourage students to report, which as stated above is different than 
tattling, but anonymous reporting is permitted and sometimes provides the information needed to 
address situations.  
 

ROLES  
There are many roles that kids can play. Kids can mistreat others, they can be mistreated, or they may witness 
mistreatment. When kids are involved, they often play more than one role. Sometimes kids may both be 
mistreated and mistreat others or they may witness other kids being mistreated. It is important to understand the 
multiple roles kids play to effectively prevent and respond mistreatment.  
 
Importance of Not Labeling Kids  
 
It is easy to quickly label kids on any side of a situation and can have unintended consequences. When children are 
labeled it may:  
 

• Send the message that the child's behavior cannot change  

• Fail to recognize the multiple roles children might play in different situations  

• Disregard other factors contributing to the behavior such as peer influence   
 

Kids Involved and their roles:  
 
The roles kids play in their own behavior are not limited to those who mistreat others and those who are 
mistreated. There are those directly involved in a situation and those who actively or passively assist the behavior 
or defend against it.   
 
Even if a child is not directly involved, they may be contributing to the behavior. Witnessing the behavior may 
also affect the child, so it is important for them to learn what they should do when they see a poor behavior 
occurring. Roles kids play when they witness poor behavior include kids who assist, kids who reinforce, outsiders, 
and kids who defend.   
 
Most kids play more than one role over time. In some cases, they may be directly involved in a situation as the one 
mistreating others or being mistreated and in others they may witness poor behavior and play an assisting or 
defending role. Every situation is different.  
  
REPORTING AND RESPONDING  
If there is suspected mistreatment of a student in a behavioral situation, notifying a supervising principal, a 
counselor, or another adult on campus that they trust is an important first step. A student incident report will be 
taken by the principal to gather information and investigate. This will begin an investigation and the next steps will 
be determined. It is possible the counselors on campus will also be involved, in addition to any necessary 
disciplinary actions.  
  
TRAINING AND SUPPORT  
SCA trains our faculty and staff on basic behavioral and discipline procedures, as well as recognizing power 
imbalances or repeated behavioral issues over time and how to report. We also bring in outside sources and inside 
sources to share and present with our students on the different roles kids play in behavioral situations and how to 
prevent it. As a Christian school, we work daily on the upbringing of this generation on how, and why, we treat 
each other in a kind way. With two full time social and emotional counselors as resources, several administrators, 
and a full time Student Support Officer, we have the ability to educate in the classroom and provide both support 
and response to these types of behavioral situations.  
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Student Responsibilities When Wrongdoing Occurs 

Occasionally, an SCA student may find him/herself in a situation when clear violations of the Code of Conduct (e.g., 
consuming alcohol, taking drugs, immoral behavior, etc.) are occurring.  It is the responsibility of that student to take 
immediate and reasonable steps to remove him/herself from the location of the wrongdoing.  If such steps are not 
taken, the student may be subject to disciplinary action.  When SCA employees request truthful answers from a 
student regarding allegations about their own actions or the actions of others, it is done with a presumption of full 
disclosure. 
 

Determination Not to Offer a Re-Enrollment Contract 
When it is no longer in the best interest of the student or school to continue the formal educational relationship at 
SCA, a decision will be made by the Heads of School, with concurrence of the Superintendent, to not offer a contract 
for the subsequent school year. This decision may be based on the academic, behavioral, parameters, and/or family 
financial obligations to the school. 
 

Progressive Discipline System 
At Scottsdale Christian Academy we follow a progressive discipline plan where discipline interventions begin at the 
least intrusive and lowest levels and move up to more restrictive and punitive levels as students continue to repeat 
poor choices and poor behavior.  The purpose of this discipline plan is to develop self control and self discipline in 
each student. Our desire is to provide a positive atmosphere conducive to excellent learning, safety, creativity, 
character and spiritual growth. 
 
LEVEL ONE 
Misbehavior on the part of the student, which impedes orderly classroom procedures or interferes with the orderly 
operation of the classroom. Most of these offenses can be handled effectively by the teacher through normal 
classroom discipline. They should be dealt with fairly and as soon as possible. 
 
Level One misbehaviors include but are not limited to: 
 

• Aggressiveness (Prov. 29:11)    

• Being in an unauthorized area (Heb. 13:17) 

• Bothering others (Prov. 5:23) 

• Bullying (I Peter 3:8) 

• Cafeteria misbehavior (Prov. 5:23) 

• Cell phone violation (Heb. 13:17) 

• Chewing gum (Heb. 13:17) 

• Constant talking/blurting out (Prov. 12:15) 

• Disobeying general school rules (Heb. 13:17) 

• Disobeying teacher or authority (Heb. 13:17) 

• Disturbing the classroom/others, such as being out of seat, horseplay (Prov. 5:23) 

• Dress code infraction (Heb. 13:17) 

• Eating in class (Heb. 13:17) 

• Failure to follow established procedures (Heb. 13:17) 

• Inattentiveness (Prov. 12:15) 

• Irresponsibility (I Cor. 4:2) 

• Littering (Luke 16:11) 

• Misuse of materials/equipment (Luke 16:11) 

• Note passing (Heb. 13:17) 

• Not returning information/homework/signature (I Cor. 4:2) 

• Playground behavior, such as horseplay, playing in the walkways, etc. (Prov. 5:23) 

• Tardiness (Prov. 5:23) 

• Throwing objects (Prov. 5:23) 

• Unacceptable social behavior, such as arguing., leaving others out, discrimination due to race, gender, academic 
abilities, social, financial status, etc. (II Tim. 2:24) 

• Unprepared for class (I Cor. 4:2) 

• Dismissal Zone behavior (Heb. 13:17)  
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Disciplinary Options for Level One Misbehaviors:   

• Discipline report or detention 

• Turning card or noted in the student planner 

• Re-teaching, modeling, and reinforcing expected behaviors 

• Loss of recess, loss of privileges, or detention 

• Verbal reprimand or warning 

• Private conference with student 

• Special assignment related to problem, such as cafeteria clean up 

• Time-Out space in classroom.  Students are not to be sent outside the classroom unsupervised. 

• Behavior or teacher/parent contract 

• Parents notified 

• Consulting school counselor and/or principal 
 
 
LEVEL TWO 
Misbehavior whose frequency or seriousness tends to disrupt the learning climate of the school. These are greater 
offenses.  
 
Level Two misbehaviors include but are not limited to: 
 

• Abuse of others - verbal or physical; threatening/harassment (Matthew 22:39b) 

• Cheating (Eph. 4:25) 

• Continuation of unmodified Level I misbehaviors (Prov. 26:11) 

• Defiance/ rebellion (I Peter 3:8) 

• Destruction of property (Luke 16:11) 

• Profanity 

• Disrespect/defiance of authority 

• Discrimination due to race, gender, academic abilities, social, financial status, etc. 
 
Disciplinary Options for Level Two Misbehavior (in addition to Level I options): 

• Behavioral modification 

• Restitution 

• Referral to outside agency 

• Suspension (1-3 days) 
 

 
LEVEL THREE 
Misbehavior which results in violence to other person or property or which poses a threat to the safety of others 
in the school. These are serious offenses.  Parents and the Heads of School will be notified of all Level III 
misbehaviors. 
 
Level Three misbehaviors include but are not limited to:  
 

• Alcohol or tobacco use (I Cor. 6:19) 

• Assault and battery (Matthew 22:39b) 

• Arson/false alarms (I Peter 3:10-12) 

• Bomb threats (I Peter 3:10-12) 

• Continuation of unmodified Levels I, II, and III misbehaviors (Prov. 26:11) 

• Extortion (Eph. 4:18) 

• Furnishing/Selling/Possession of unauthorized substances or paraphernalia (includes vitamins, prescription 
medication, and over-the-counter medication) (I Cor. 6:19) 

• Injurious fighting (Matt. 22:39b) 

• Possession of knives/guns, or other weapons (I Peter 3:8) 

• Possession of matches/lighter/firecrackers (I Peter 3:8) 
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• Possession/use of dangerous weapons (I Peter 3:8 

• Repeated acts of discrimination 

• Theft/possession/sale of stolen property (Eph. 4:28) 

• Vandalism which might harm the safety of others or personal property (Luke 16:11) 

• Violent threats (Matt. 22:39b) 
 
Disciplinary Options for Level Three Misbehaviors (Parents and the Heads of School will be notified of all Level 
Three misbehaviors): 

• Any options from Levels One, Two, or Three 

• Expulsion or indefinite suspension 
 
Three detentions in one semester will result in an after school detention. After a 2nd after school detention, the 
student will serve in-school suspension.  Continued poor behavior may result in increased days of suspension or 
expulsion from SCA, and a Disciplinary Review Committee will meet to determine enrollment status.  Students 
suspended from school may not attend classes, school events and/or participate in school activities on the day(s) of 
suspension.  The decision for a suspension is made by the Heads of School.  Suspension may be given for the following 
(but not exhaustive) behaviors:  physical altercations, academic dishonesty, off campus activities, violation of, use 
and/or possession of tobacco products, alcohol, illicit drugs, contraband on or near the school campus, and other 
behavior that in the view of the school’s Administration may adversely affect the successful implementation of the 
school’s mission.  When a student is suspended, the number of days of the suspension required by the school will 
be counted in the student’s total absences.  The student will receive zeros in all work due during the time of the 
suspension, not including exams.  Individual teachers may require any missed work to still be completed, but no 
credit for the work can be given to the student.  Discretion in this policy is permitted in rare and unusual 
circumstances with the agreement of both the teacher and one of the Heads of School. 
 

Probation 
Probation is invoked when a student has a serious academic (one “F” or two “Ds” on a report card), attitude or 
behavior problem to give the student an opportunity to correct his problem. Student activities will be limited during 
the probation period and all positions of trust and responsibility must be relinquished for the remainder of the year.  
If there is not improvement to a satisfactory level, the student may be asked to withdraw from school.  This decision 
will be determined by the Academic or Disciplinary Review Committee.   

 
General School Rules 
• No iPad, tablets, PSPs, MP3 players, Game Boys, or other electronic devices are allowed in school except for a 

specific class project with teacher approval.   
 

• Any electronic devices such as cell phones and smart watches must be kept in backpacks and are not permitted 
to be used during the school day.  They may be used after school for pick-up information only.  If students 
choose to use an electronic device during school hours, it will be confiscated and taken to the elementary 
principal for parent pick up. 

 

• Toys should not be brought on campus unless special permission is given from the Heads of School or teacher.  
Collectable toys or cards that represent unbiblical character traits and activities are not allowed. 

 

• Balls brought from home will only be retrieved from the roof when the custodian routinely checks the roof.  To 
avoid problems, it is best if school balls are used. 

 

• Widespread use of social media (e.g. Facebook, Instagram, Twitter, etc.) is a normal part of most people’s lives. 
Members of the SCA community should use great discretion when using social media. Students represent SCA 
on and off campus, and violations of school expectations off campus and during non-school hours can lead to 
disciplinary consequences.  Make certain that your posts do not conflict, or lead to the perception of a conflict, 
with the positions of SCA.  Do not tag other people in social media posts that they might find offensive. Do not 
do anything on social media that could put you or a school employee in a compromising position. It is the 
parents responsibility to monitor students social media activity, including the student’s personal chats on the 
SCA TEAMS portal. 
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Students should not “friend” teachers or other school employees.  Even parents should be extremely 
cautious in friending their students’ teachers.  Both these situations can be potentially damaging to the 
professionalism and integrity of the employee.  Students should avoid personal, casual conversations with 
teachers and school employees via text messaging, Facebook Messenger, etc. 

 

• Students are not to chew gum on school property. 
 

• The use, sale, or distribution of tobacco, alcohol or drugs (including marijuana and any unsubscribed 
prescriptions), either at school or outside of school, is grounds for suspension or expulsion.  Additionally, 
furnishing, selling or possession of unauthorized substances or paraphernalia (including vitamins, prescription 
medication and over-the-counter medications) is prohibited. 

 

• SCA is committed to maintaining an academic environment in which all individuals treat each other with dignity 
and respect, and which is free from all forms of intimidation, exploitation and harassment, including sexual 
harassment, and discrimination on the basis of race, color, biological sex, national origin, age, disability, or 
genetic information.  Please note any student-on-student contact (public displays of affection) are prohibited.  
This school is prepared to address any situation related to sexual harassment and/or sexual misconduct.  Anyone 
who violates this policy may be subject to discipline, up to and including expulsion. 

 

• Student-to-student bullying/harassment will not be tolerated (bullying is defined as ongoing and deliberate 
repeated aggressive behavior, behavior cruel in nature, and an imbalance of power).  

 

• The use of improper language (vulgarity, obscenity, profanity) will not be tolerated and could be grounds for 
immediate suspension.  This includes inappropriate use of social media (i.e. “sexting”). 

 

• Gambling is not permitted at any time. 
 

• Students should keep their hands off others, which would include pushing, hitting, holding, wrestling, horseplay, 
etc. 

 

• Students are to speak to peers and all adults with a respectful tone and attitude.  Good manners are expected 
at all times. 

 

• Weapons of any type are not permitted.  Magnifying glasses, firecrackers, laser pointers, and squirt or toy guns 
are not to be brought on campus. 

 

• SCA is not responsible for any lost, stolen, or damaged goods or money brought onto campus by students.  
Students should keep all items of value on their person, in their backpacks, or in a place designated by the 
homeroom teacher.  Students should not bring any items that are distractions to school that are not specifically 
related to instruction or requested/permitted by a teacher.   

 

  



 22 

3R’s School-wide Rules/Expectations 

 
 

“Whatever you do, do it all for the glory of God.” 1 Corinthians 10:31 
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SCA Elementary Discipline Procedure Flowchart 
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POLICIES AND PROCEDURES 
 

SCA Beyond the Bell  
Beyond the Bell is for those children ages five through fifth grade who may need to stay late or want to participate 
in a variety of enjoyable activities after school.  It is also available to SCA students on early dismissal days and some 
holidays.  Parents need to fill out a new form to register each year. 
 Times    Charges       
 3:00-5:30 PM   $6.00 per hour 
       

The hourly fee of $6.00 will be charged for any portion of the first hour of Aftercare. Charges will then be pro-rated 
by 30-minute increments.  A late charge of $5.00 for any portion of the first five minutes and $1.00 per minute 
thereafter per child will be assessed after 5:30 PM.  Charges (including late fees) for the Aftercare program are 
subject to change.  Notice will be given if changes are to be made.  Call 480-662-8178 for more information. 
The program is not licensed by the State of Arizona. 
 

Attendance 
If your child is going to be absent, please call the Elementary Attendance Line at 602-923-2912 each day he/she is 
absent.  Please keep in mind that if a student arrives at 10:30 AM or after or is signed out before 1:30 PM, he/she 
will be counted a half day absent and will not qualify for perfect attendance. 
 
ABSENCES AND EXCUSES 
Regular attendance is necessary for a student to gain the most in school.  Generally, a student will be excused from 
school only for sickness, doctor and dental appointments, or emergencies.  Permission must be received from the 
Elementary Principal if a student is absent for any reason other than those listed above.  Please avoid planning family 
outings, vacation trips, etc. during the school calendar.  If a student is going to be absent for reasons other than 
illness or emergency, the following steps must be taken: 

• At least one week in advance, the parent must either come into the office or print off the Absence Request for 
a Planned Absence form from the SCA website and turn it in for approval to the Elementary Receptionist. 

• Once the office has given approval for planned absences, the form will be passed to the appropriate teachers 
and the teacher(s) will give assignments to the student.   

• It is the family’s responsibility to complete make check that the students has all of the textbooks and workbooks 
needed to complete the work.   

• Teachers cannot be expected to find time to provide 1:1 instruction in areas that will be missed. It is the family’s 
responsibility to complete the missed assignments outside of school time.  

• Ideally, the work should be completed in advance of the absence unless other arrangements are made. It is the 
student’s responsibility to complete all of the work by the expected date. An extension may be given by the 
teacher but if work is not completed in the allotted time, points will be deducted. 

 
UNEXCUSES ABSENCES 
The following will be considered unexcused absences: 

• Family trips, etc. when the student has not taken the steps outlined above. 

• Absence not known or approved by parent or Heads of School at the time the absence occurred. 

• Leaving school before the end of the day without permission from the office. 

• Staying out of class without a permission slip from the teacher in charge. 
 
NOTE:  A student who has an unexcused absence will receive a zero for all schoolwork missed in addition to any 
penalty deemed advisable by the school.  If a student is absent from school more than 15 days during the semester, 
he/she may be subject to withdrawal from the school. 
 
MISSED CLASS ASSIGNMENTS 
If a student is absent two or more days due to illness or family emergency, homework can be requested by calling 
the elementary office.  It usually takes one full day to pass the homework request to each teacher.  The work is to 
be made up within one week following an absence.  Please do not request homework for a student out less than 
two days. 
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TARDINESS 
It is important that students be punctual.  Self-discipline in this area is not only important for proper academic 
achievement, but is also essential for the development of good habits, which are characteristic of success and good 
citizenship in every walk of life. 
 
When a student is continually tardy and is causing others to be tardy (through carpools, etc.) he is a problem to the 
affected classes, to the teachers of those classes and to himself.  Tardiness unnecessarily disrupts orderly instruction 
and sets a bad example for others. 
 
A student must be in his seat when the bell rings to be considered “on-time” for class.  All tardies are reflected on 
the student’s report card. 
 
Penalties for Excessive Tardies for students in Grades 3-5 will be as follows: 
 5 tardies per quarter = 1 lunch detention 
 10 tardies per quarter = 1 after-school detention 
 15 tardies per quarter = 1 day suspension 
 

Birthdays 
Students in Grades Preschool -5th may bring a special treat for the class on their birthdays if they so desire.  Please 
be sensitive to classmates’ special allergies and dietary restrictions.  Students in grades Preschool and 
PreKindergarten may only bring pre-packaged food in accordance with state licensing regulations. Students with 
summer birthdays may pick a day during the school year.  Please notify the teacher of your plans so he/she can work 
out the best time.  Please do not plan a birthday activity which cuts greatly into instructional time. 
 
Parents are to mail invitations when having home parties unless all children (or all boys or all girls) are invited.  If a 
party is planned immediately after school, students attending the party should follow their regular pick-up 
procedures and be dropped off at the party location rather than a large group being picked up to go to the party. 
These procedures help eliminate hurt feelings and dismissal congestion. 
 

Cell Phones and Smart Devices 
Cell phones, smart devices, smart watches, and other similar devices with phone and/or internet capabilities are 
NOT allowed for elementary school students during the school day.  Any student seen using these devices during 
the school day without prior permission may result in confiscation of the device and disciplinary action.  The device 
may be held in the elementary school office until the end of the school day for parent pick up.  Cell phones and 
other devices must not be used to record audio, take photos or videos of any student, staff, or any classes without 
the expressed permission of the administration. The only exception is when a teacher expressly gives permission 
for the students to bring their smart phones to class for use in a class activity.  Inappropriate (illegal) material 
discovered on phones may be reported to law enforcement. 

 

Class Parties 
During the year, students will have the opportunity to participate in a number of classroom celebrations.  Halloween 
is NOT observed.  At Christmas time the role of Santa Claus is downplayed to enable us to focus on the real meaning 
of Christmas…the birth of our Savior.  No alcoholic beverages should be served at any class party, even if it’s not 
during school hours and not on school property. Siblings should not attend class parties. 

 

Community Text Threads 
Parental communication is important in the SCA community. Group text threads and social media threads are 
often not the best forms of communication, and are an inappropriate place to air grievances. The Guidelines for 
Community Life document helps express our expectations at SCA. Please take any concerns directly to the teacher 
or person for which you have the concern. We also recommend not using group text threads as a homeroom class 
communication system or adding anyone to these threads without their specific permission to do so. We 
recommend instead using an app such as Remind. 

 
Custody Agreements  

SCA chooses not get involved in custody disputes, other than honoring the custodial orders that are in 
place. SCA families should not place SCA in the middle of these disputes or ask for references for court 
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disputes. SCA will only get involved under orders of subpoena as required. If SCA families bring their 
personal disputes onto campus, SCA may require the family to leave in order to maintain appropriate a 
lack of disruption on our campus. SCA is strictly bound to comply fully with all court orders regarding child custody 

issues, and these court orders must be provided to SCA. SCA will not be placed in a position to choose who a child 
should go with outside of these orders and expects families to keep all custody conflicts or disputes off campus. 
 

Eagle Shoppe 
The Eagle Shoppe (Room 1003) is the school store.  Hours of operation are 7:30am – 3:30pm Monday, Tuesday, 
Thursday and Friday (closed Wednesday).  Elementary students are welcome to visit the Shoppe and campus vending 
machines only when accompanied by an adult or with a valid teacher pass. The Shoppe sells SCA logo polos, spirit 
wear, gently used plaid skirts and jumpers (Dennis), snacks and drinks, school supplies, gift cards (SCRIP-benefits 
SCA), gift certificates, and other gift items.  Tel: 602-992-5100 x1222 
 

Electronics Game Day Policy 
If special permission is given to students to bring a personal electronic or computer to school for a special event, 
then parental approval must be given for participation. Violent games, games with guns, games with inappropriate 
content, and YouTube access are not permitted. Students may not share their devices with other students. Cellular 
phones and personal hotspots may not be used. Students are not permitted to take pictures nor videos and cannot 
post photos from the classroom on social media during or after school.  All games must be approved by the teacher 
and only SCA wireless can be used.  SCA is not responsible for broken or lost devices. 
 

FCC Compliance/Radio Frequency (RF) 
In 2003, SCA leased space on the roof of the gymnasium to a wireless carrier under a 20-year lease agreement.  This 
installation provides wireless service for our campus and adjacent neighborhoods.  SCA engaged engineering 
consultants to conduct an extensive on-site electromagnetic emissions (EME) survey as well as a predictive study.  A 
professional engineer-certified report showed that both at ground level and at roof-top level, no locations exceeded 
3.4% of the Maximum Permissible Exposure (MPE) limits for the general population as set forth by the Federal 
Communications Commission (FCC).  Further, SCA has installed two Radio Frequency Infrastructure Sentry (RFIS) 
devices on adjacent campus rooftops to monitor and notify us of any changes in the RF environment.  To date, no 
readings of concern have arisen.  SCA has notified the carrier the lease will not be renewed beyond the expiration 
date. 
 

Fundraising and Solicitation 
No individual, group, department, or organization associated with SCA may raise funds, or solicit gifts or donations 
that directly or indirectly benefit any student, employee, activity, or organization, or for any other purpose, without 
receiving prior written approval of the Administration. 
 

Guidance for Community Life at SCA 
 

PRAYER 
Lord, help the school to exercise its proper authority while building and maintaining open, loving relationships with 
the faculty, staff, parents and students. May it be said of the school: “Behold how they love one another.” John 15:12 
 

We are to be in the world, but not of the world (II Corinthians 10:3). The school is dedicated to proclaiming “kingdom 
values” and witnessing to them in its daily life. This means that the school community should have a different spirit 
than is present in the secular world in which most of us earn our living and spend so much of our week.  
 

This spirit is one of love and respect between brothers and sisters in Christ. It should permit God-honoring 
procedures for working through the inevitable differences and misunderstandings that come up in any community. 
Therefore, fear should not characterize the relations between and among SCA families, faculty, staff, administration, 
and the Board. 
 

It is understandable how all of us can let fear into our relations, because that is often the way of the world. However, 
among Christians: 
 

“There is no fear in love, but perfect love drives out fear, because fear has to do with punishment. The one who fears 
is not made perfect in love.” I John 4:18 (NIV) 
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“For God has not given us a spirit of fear, but of power and of love and of a sound mind.” II Timothy 1:7 (NKJV) 
 

Therefore, the SCA Board, administration, faculty and staff are committed to honoring and respecting students and 
families when they bring sincere and well-founded suggestions and differences of opinions. This means that each is 
committed to ensuring that there is no basis for retribution or fear -for each recognizes that someday an account 
must be given for one’s life and actions. Harmony built on a basis of love and respect can be achieved by following 
those principles and steps given by our Lord Jesus and recorded in Matthew 18:15 20. We expect all to implement 
these principles and steps as we deal one with the other. 

 
PRINCIPLES 

 

1. Keep the matter confidential. The very pattern of sharing the problem only with those directly involved 
establishes the principle of confidentiality. The Bible has much to say about those who gossip or malign others with 
their words. “A hypocrite with his mouth destroyeth his neighbor: but through knowledge shall the just be 
delivered.” (Proverbs 11:9) 
 

2. Keep the circle small. “. . . if thy brother shall trespass against thee, go and tell him his fault between thee and 
him alone. . . ” The first step and often the only step needed in solving a person-to-person problem is for one of the 
two people involved to initiate face-to-face dialogue. Most problems are solved at the two-person level. 
 

3. Be straightforward. “. . . tell him his fault . . .” Jesus tells us to be forthright and to love honestly. Sometimes it is 
difficult to be straightforward and tell someone the very heart of the matter. But restoration and improvement can 
only come when the issues are lovingly, yet clearly, presented. The Scripture says, “. . . faithful are the wounds of a 
friend.. . ” (Proverbs 27:6) 
 

4. Be forgiving. “ . . . If he shall hear thee, thou hast gained thy brother.” This implies that once the matter is resolved 
we should wholeheartedly forgive and restore the person whose fault has offended us. Galatians 6:1 reads, “ .. . If a 
man be overtaken in a fault, ye which are spiritual, restore such a one in the spirit of meekness; considering thyself, 
lest thou also be tempted.”  
 

PROBLEMS 
 

Step 1  
School problems should be resolved at the lowest level. By this we mean that the two parties involved should do 
their best to settle the differences between them. Forgiveness and restoration are the desired results. “If your 
brother sins against you, go and show him his fault, just between the two of you. If he listens to you, you have won 
your brother over.”  
 

Step 2  
If the two parties have met, but the disagreement is unresolved, the problem should be taken to the appropriate 
administrator for mediation. Each person should come to the meeting in a spirit of prayer and humility, willing to 
submit to the Lord’s will in the matter, and also willing to submit to reproof and correction if needed. Those of us 
who bear the name of Christ should joyfully conform to the will of Christ. An open and honest discussion among 
people who are sensitive to Godly principles will most often reach an amiable solution. 
 

“But if he will not listen, take one or two others along, so that every matter may be established by the testimony of 
two or three witnesses.”  
 

Step 3 

If the problem is still unresolved, the aggrieved party may contact the Superintendent, who will determine an 
appropriate course of action. The ultimate goals are for the parties to resolve, correct, forgive, and wholeheartedly 
restore the relationship. “If he refuses to listen to them, tell it to the church.”  
 

In summary, the Matthew 18 principle requires that parents talk to the responsible party (teacher, coach, and staff) 
about student problems before they talk to administrators. If unresolved at the two-people level, the matter is 
prayerfully and in an orderly fashion moved upward in the school organizational structure. This is the Lord’s way of 
solving person to person problems. Satan would like to destroy the normal flow of harmony and good fellowship in 
Christian school education. That is not possible if all of us follow the Matthew 18 principle of solving school problems. 
Based on “The Matthew 18 Principle for Solving School Problems” by Dr. Paul A. Kienel. 
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Health Services 

 

STUDENT MEDICAL RECORDS 
SCA’s student medical/athletic information is on a web-based management system called Magnus Health SMR 
(Student Medical Record).  Parents will have continuous access to their child’s health record as well as the ability to 
make updates when needed on this web-based system.  
 
Parents will have access to their Magnus Health SMR account through the RenWeb (FACTS SIS) website, under the 
medical tab. You will access the account via the button titled “Magnus Health Portal”.  Each SCA student’s required 
health information must be entered by a parent in their Magnus Health SMR account.  Timely submission of health 
information and other forms is vital so that preparations can be made prior to the first day of school.  The data is 
securely stored, so going forward you will simply provide updates to the record as needed. 
 
Magnus system will also be able to handle field trip permission forms, handbook acknowledgment forms and other 
school-related forms.   
 
If you have difficulty navigating the Magnus system, entering data online, or downloading the hardcopy coversheets 
and forms, please contact customer support at Magnus Health SMR by phone at 877.461.6831 or by email at 
service@magnushealthportal.com. 
 
ILLNESS MANAGEMENT 
The SCA Health Office is managed by a registered nurse and trained personnel.  During school hours, students are 
assessed for illness and nursing intervention is implemented.  If emergency intervention is required due to illness or 
injury, emergency professionals are contacted.  Students experiencing an emergency will be assessed and the 
emergency professional will determine the need for hospital care and which hospital is most appropriate.  In an 
emergency situation, parents will be notified as soon as possible by the health office or an SCA administrative 
member. 
 
For minor health issues, parent notification will be at the discretion of health office personnel.  If a student 
experiences a playground or PE accident involving the head, he/she will be given a health office notification to 
present to parents, or parents will receive a call from the health office.  When appropriate, students may receive 
acetaminophen, ibuprofen, cough drops or Tums in the health office if parents have given permission.  Antibiotic 
ointment and hydrocortisone cream are also available if needed for abrasions and itching.  Zyrtec will be available 
for students suffering from allergies but will require a phone call and verbal consent from a parent/guardian. 
Students must obtain a pass from their teacher/supervisor to visit the health office. 
 
Students should not attend school or school activities when they have a fever greater than 100 degrees or a 
confirmed contagious illness.  Illness of this nature can interfere with the learning process for the student, and it 
places other students at risk.  If a student reports to the health office with a fever, vomiting, or diarrhea, parents will 
be contacted to pick up their child.  Students with a fever greater than 100 degrees should not return to school until 
they are fever free for 24 hours without fever reducing medications (i.e. acetaminophen, ibuprofen, aspirin).    
Symptoms based on verbal report, subjectivity, and without clear indicators for release from school will be reported 
to parents, and the parents will assist in determining if the student will be picked up from school.  The health office 
cannot provide excused medical absences for students who are released for illness. 
 
MEDICATIONS                                                                                                                                              
Medications, other than acetaminophen or ibuprofen, will not be administered by health office personnel unless a 
medication form (available on SCA website) has been completed by a parent.  All medication must be provided by 
the parent in the original box, bottle or bag labeled with the current prescription or directions for dosage for all over 
the counter medications.  Students are not permitted to carry any medication on themselves or in their belongings 
while on campus, except authorized pulmonary inhalers or an Epipen with a physician request.  
 
LIFE-THREATENING ALLERGIES (Epi-Pen) 
Compliance with this policy begins the first day the student attends class.  An opportunity to provide documents 
and medications for life-threatening allergies will be provided by SCA prior to the start of each school year.  If an 
allergy to nuts, shellfish, or insect stings is documented on the health card or with information provided to a 
student’s teacher, the life-threatening allergy policy is applicable and must be followed by the family.  
 

insert:tel:+08774616831
mailto:service@magnushealthportal.com
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It is the desire of Scottsdale Christian Academy (SCA) to help support the well-being of our students who have life-
threatening allergies.  SCA has established the following policy to reduce student’s risk of experiencing a life-
threatening allergic reaction on its premises by clarifying Scottsdale’s position as a peanut-sensitive campus rather 
than a peanut-free campus and by outlining its plan for the management of these conditions. 
 
PARENT/GUARDIAN RESPONSIBILITIES 

• Meet with the Scottsdale nurse prior to the start of school to provide written and verbal notification of the 
student’s allergy.  For this notice to be effective, the parent/guardian must sign the notice with nurse as witness 
and be able to produce a copy of the notice containing the Scottsdale nurse’s signature. This notification is 
separate from the student’s emergency card and disclosures on the emergency card are not sufficient notice of 
a life-threatening allergy.  Regardless of what actually is known or unknown, unless the Scottsdale nurse receives 
and acknowledges such written notice by the parent /guardian, Scottsdale will be presumed to have no 
knowledge of any student’s life-threatening allergy. 

• At the time of nurse notification parent/guardian shall provide nurse with medication orders and an action plan 
from the licensed provider. Notification is invalid without action plan.  If provider needs an action plan form, 
one is available on the Scottsdale website under nurse forms. 

• Supply up-to-date epinephrine injector and other necessary medications. 

• Update Scottsdale nurse on all allergy status changes. 

• Make sure student knows life-threatening allergy triggers and can identify and avoid such triggers.  This 
knowledge would include food items sold/provided in the cafeteria and at snack time.  Parents/guardians may 
want to prepare lunches and/or snacks free of food allergy triggers for the student’s consumption, especially 
for younger students. 

• Notify Scottsdale nurse when student is attending a field trip and school medications are to be made available 
for use during trip. 

• If student attends Scottsdale after school care, notify supervisors regarding student’s allergy and comply with 
its policy. 

• Parent/guardians are encouraged to have their student wear a medic alert bracelet listing the student’s life-
threatening allergy or allergies. 

• Notify School Food Services regarding life-threatening food allergies.  

• Notify classroom teacher of student’s allergy. 
 
For those students about whom Scottsdale has been given a notice, as stated above, Scottsdale will implement the 
following policy and procedures.  No precautions, other than those stated below will be taken to help protect a 
student from an adverse reaction due to a life-threatening allergy.  Scottsdale assumes no responsibility to take 
extraordinary precautions of any kind relative to any student’s allergy 
 

• Scottsdale makes no commitment that food in the cafeteria or anywhere else in the Scottsdale facilities, 
including the student’s classroom, will be free of life-threatening food allergy triggers, such as peanut products.  
Scottsdale will ensure that cafeteria tables are cleaned between each lunch period. 

 
Scottsdale will not knowingly give or knowingly allow to be given to any student, about whom it previously has been 
notified of a life-threatening allergy, as stated above, food allergy trigger products.  However, Scottsdale assumes 
no responsibility for what is received by such a student, without the direct knowledge of Scottsdale, such as from a 
fellow student or any person not acting as an agent of Scottsdale within the scope of the agent’s authority. 
 
In the event of an allergic reaction of a student identified as having a life-threatening allergy, the school nurse, 
the student’s teacher or another appropriately trained Scottsdale staff member will follow a licensed provider’s 
action plan provided by the parent/guardian and agreed to in writing by the Scottsdale nurse.  Food allergy trigger 
products, including peanuts will not be banned from Scottsdale campuses.  So, it would be reasonable to expect that 
students, at one time or another and to one degree or another, will have some exposure to food allergy trigger 
products.  This policy does not provide or allow assurance that such food allergy trigger products will not be present 
on Scottsdale campuses. 
 
The purpose of this policy is to inform parents/guardians and students of the measures Scottsdale will take and will 
not take to reduce the risk to students with life-threatening allergies and manage these allergies.  The policy 
commitment is contingent upon complete and proper notification of Scottsdale of a life-threatening allergy as 
defined in this policy.  Failure to notify effectually removes Scottsdale from applying this policy.  The policy contains 
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Scottsdale’s full disclosure of intent to not be a peanut free campus, and thereby, enable parents/guardians and 
students to take whatever precautions they elect, with full knowledge of what to expect and what not to expect 
from Scottsdale. 
 

Leaving Campus 
SCA has a “closed campus.”  This means that students do not leave the campus after arriving at school until they 
leave for home after school.  If a student will be leaving early for any reason, the person picking him/her up must 
come to the office and sign that student out.  If a parent is not the one picking the student up, a note must be 
written by the parent giving permission for the child to leave with that person. 
 
If a student is leaving early, please don’t call and request that your child be waiting in the office.  Allow a few extra 
minutes so he/she can be called from the classroom after you arrive at school.  This way, students don’t miss valuable 
class time if you are delayed.  Students will not be called out of class between 2:30 and 3:00 PM.  If for some reason 
you need to take your child out early, you must do so before 2:30 PM.  The end of the school day is a time for sharing 
important information and closure to the school day. 
 
If students are taken off campus to eat lunch with a parent or other authorized person, they must be back on time 
for class or will be considered tardy.  Please help your child be responsible by having him back on time. 
 
Students will be allowed to go off campus with someone other than their own parents ONLY if they bring written 
permission from their parent that morning.  They will not be allowed to call their parents or ask that parents fax or 
e-mail written permission once school is in session. 

 
Library 
The number of books which may be checked out varies with each grade level.  If a book is lost or damaged, the 
student will be required to either replace or pay for the book. 
 
In general, reference materials and periodicals do not circulate but are available for use in the library.  Parents are 
also invited to check out books and other resources from the library. 
 
If students wish to use the library after school, they must be accompanied by an adult or have received prior 
permission from the librarian.  Continued use of the library is subject to appropriate behavior. 
 
The library is open every Wednesday in June and July 8:00-11:30 AM. 

 
Lost and Found 
Please label all jackets, lunchboxes, etc. clearly with your child’s first and last name. Items that are found will be 
placed in the Lost & Found shelves next to the 400 Building Restrooms.  Exceptions are jewelry, glasses and keys, 
which are kept in the elementary office.  Please encourage your child to claim belongings as soon as they are 
discovered to be missing.  The last Friday of each month, items left in Lost & Found will be sent to charitable 
organizations. 
 
If students find money at school, they should take it to the elementary office, and the receptionist will record their 
names.  If the money has not been claimed in one week, the student who turned it in may have it. 
 

Lunch Program 
Students may bring their lunches each day or participate in our hot lunch program.  A la carte items are available for 
students in Grades 4-5.  Each student will have a personal account and pin number.  This number will be the same 
number(s) that your child uses when checking out books from the library.  The student enters his/her PIN number 
when making purchases.  The keypad is user friendly for children and only used for breakfast and lunch purchases.  
Students are encouraged to deposit money to their accounts instead of bringing money daily. This speeds up the 
process and reduces lines at breakfast and lunch.  We suggest sending a check with the student’s name and/or PIN 
number on it.  This will provide you with a receipt and help track when your child’s account is getting low.  Cashiers 
will notify students in advance when their deposited funds are getting low.  Account balances will rollover to the 
next year unless a written request for a refund is made.   
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All students must eat a nutritious lunch (no soda pop or candy).  Please pack lunches for younger children so they 
can manage without the teacher’s help.  Students in Grades K-2 are not allowed to heat food in microwaves. 
 
Students who forget their lunch or lose lunch money may get a “charge” slip for a sandwich and drink in the cafeteria.  
Charges need to be paid back the next day. 
 

Parent Association 

The Parent Association is the official parent organization of the school and enjoys the full support of the 
Administration.  Unless otherwise specified, all parent-initiated or parent-supervised activities fall under the purview 
of the Parent Association.  Parents are encouraged to be active members of the Parent Association and, when 
appropriate, serve in a leadership position. 
 

Personal Items on Campus 
Please do not permit your child to bring valuable personal items of any kind (i.e., cameras, toys, etc.) to school.  Balls 
are provided by the school for use on the playground.  If students bring personal items from home, SCA will not be 
responsible for loss or damage. 
 

Photographing Students 

According to the "Parental Support and Commitment Form" the enrollment materials, all SCA parents agree to 
the use of visual representations of their students. Specifically noting that students are occasionally 
photographed or videotaped by news channels and other legitimate outside organizations during school 
activities. If you do not want your child photographed and/or their image used on school social media sites, the 
school website, or other school promotional material, please notify the school administration at the beginning 
of each school year.  

 
"We understand that our child's likeness may be photographed or videotaped by the school in the 
course of school activities. We hereby give consent for the school to use our child's likeness in 
promotional and/or advertising materials, including the use of video and still photos on the 
school's website." 

 
Pick-up Time 
Students in Grades PK-5th are to be picked up from school no later than 3:20 PM. Students in Grades PS-5 remaining 
on campus after this time will be sent to Beyond the Bell aftercare if they are not on campus for a specific activity.  
This policy is for the protection and safety of your children.  There is no adult supervision on campus after this time. 
 
If you do not want your children to go to aftercare and choose to let them remain on campus unsupervised, you 
must obtain special permission from the elementary Heads of School and sign a waiver releasing SCA from all liability 
in the event of a medical emergency. 

 
Property Damage 
If a student damages the property of SCA or another student, the student and/or family will be responsible to replace 
or pay for the damage incurred. 
 

Recordings 
Students or families are not permitted to video or audio record any classes without permission. 
 

Restrooms 
Students are encouraged to help keep restrooms neat and clean.  Locations are as follows: 

• Restrooms in the 400 Building – used by Grade K-5 students. 

• Restrooms in Cafeteria – used by Grade K-5 students during lunch time. 

• Restrooms in Library – used by students only when using the Library or Computer Lab. 
 

Security Cameras  
SCA has security cameras for internal safety and security reasons to help keep our campus safe. However, camera 
footage is for internal personnel use only and will not be released for public viewing.  
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Skateboards/Roller Blades/Roller Shoes 
Students are not permitted to ride skateboards or roller blades on campus at any time.  “Wheelies” (roller shoes) 
are also not permitted. 
 

Student Information Updates 
Please let the office know if there are any changes in student information: business and home phone numbers, 
addresses, e-mails, emergency information, and medical information.  If parents are going to be out of town, please 
let both the elementary and health offices know who is responsible for your child during your absence. 
 

Student Messages 
Because interruptions in the classroom are disruptive to the teaching process, only emergency messages will be 
delivered.  If you have an emergency, call the elementary office.  Unless urgent, messages are delivered the last 
period of the day. Arrangements for after-school activities should be taken care of in advance.  Please be sure your 
child knows about such arrangements before he/she comes to school in the morning. 
 

Student Records 
Confidential student records are kept in a safe and secure location in our school office and are accessible only to 
appropriate personnel. 
 

Student-Teacher-Parent Communication 
Frequent, open, and productive communication between the student, teacher, and the parent is essential for 
successful education.  Students should reach out to teachers any time they need clarification or help.  Teachers will 
make every effort to notify students and parents if the student is struggling academically or behaviorally in the class.  
Parents can reach out to teachers to develop collaborative strategies to help a student improve their work and 
progress.  Students and parents should keep themselves regularly up-to-date on class grades so that deficiencies can 
be remedied quickly, and not rely solely on school-wide parent-teacher conferences to catch up on a student’s 
progress. 
 
Students and parents should communicate with the school in accordance with the guidance for community life at 
SCA (Matthew 18 principle).  Note:  The school will never allow a student, parent, or other person to verbally, 
emotionally, or physically belittle, intimidate, or threaten an employee of the school.  Employees are directed by the 
school to end such conversations immediately, to remove themselves from the threat, and to report such 
conversations to their superiors.  Students or parents who engage in such interactions with teachers may be required 
to withdraw from the school. 

 
Technology 

Students are not permitted to use personal hot spots on campus to connect to the internet.  They must use SCA 
wireless. 
 

Telephones 
Students should not use the phone in the Elementary Office.  They should use classroom phones for emergencies 
only with the teacher’s permission. Forgetting homework, lunches, etc., are not considered emergencies.  Students 
will not be called out of class to answer phone calls.  If a situation arises, please call the office and a message will be 
delivered.   

 

Transportation 
School vans are used for field trips and sports events only.  Occasionally, parents are needed to drive on field trips.  
Should this become necessary, the parent must have a “Volunteer Driver Release Form” on file in the office.  Zip 
code lists will be available in August prior to the beginning of each school year for parents who wish to organize a 
carpool from their area.  The school does not arrange carpools but makes this information available for those who 
would like to make transportation arrangements with other SCA families. 
 

Visitors on Campus 
All visitors (including parents) must register in the elementary office if they are visiting on campus during school 
hours.  This procedure will help us better protect our children from unwanted visitors and also help us know who is 
on campus in case of an emergency.  Exceptions to the sign-in procedure may be at all-school elementary programs 
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and events. While SCA welcomes parent volunteers and works to create a community and family experience, the 
sanctity of an uninterrupted learning experience is important for us to accomplish our goal for our children at SCA. 
Because of this, pre-arranged appointments need to be made to meet with the teacher or help in the classroom. 
Please do not make an unexpected visit to the classroom, recess, or cafeteria. Extra protection of classroom time is 
needed toward the end of the day to preserve excess interruptions that occur from 2:30-3:00 PM. Rather than 
walking students to class or onto campus before school, we request that all parents drop of their children at school 
in one of the designated drop off zones. 
 

Volunteers 
While on campus and chaperoning on field trips, volunteers and visitors are expected to maintain the highest 
standards of personal cleanliness and modesty (1 Corinthians 6:20) and present a neat, appropriate appearance at 
all times.  Attire which is contrary to the expectations for our students and faculty is unacceptable.  Clothing that 
exposes the midriff, is low cut, showing cleavage, too short, too tight, or too revealing cannot be worn.   
 

 Volunteers are not permitted to use alcohol, tobacco or drugs while chaperoning students.  A volunteer’s speech 
and behavior should reflect our Christian values and always set a good example for our students.   

 
A background check, a driver form, and a newly signed volunteer agreement form and Code of Conduct for SCA 
Volunteers are required to be filed annually in the office before one is permitted to volunteer.  Volunteers are 
expected to immediately notify SCA of any change in this information. If a volunteer drives a vehicle for a field trip, 
the driver is required to have the completed driver form turned in to the office at least three days before the 
required trip. 
 

 Scottsdale Christian Academy feels it is vital for all volunteers and visitors to set a good example for our students 
and encourage them to honor Christ in all they do.  Thank you for your support! 
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